How to Print with the PrinterOn App
No Credit/Debit card payments after hours.

1.Download PrinterOn app.

2. Open the app and tap on No Printer
Selected.

3. Tap on search and type in zip code.

4. Choose printer.

5. Select option to find the print. Email
5a. Skip if you found your document by
option will require email password. If you
following step 5. Open the document or
don’t know your email password, try step 5a. photo and select the upload icon. Then
select Print with PrinterOn.

6. To change print settings, open the settings 7. Turn off the all pages and choose which
menu.
pages you want to print or change the
number of copies.

8. Select print.

9. Type in your email address and click on
check mark.

10. Click on Print History to see if your print job 11. Go to the Copy Room to pay for prints
was successful.
and release print job.
12. Click on Release a Print Job.
13. Do not type in library card or guest pass
number. Only type in the email address you
used to print on the app.
14. Make sure the document is highlighted
blue. Click on print in the top left corner. If
the cost of the document(s) is over $5, you
will need to split it into smaller jobs.
15. Choose how you will pay for the
document by clicking on the icon (not the
words). We do not accept credit/debit card
payments after hours.
16. Follow the prompts to insert cash.
17. If paying with cash, click ok after inserting
cash into the coin box. The coin box accepts
nickels, dimes, quarters, $1, and $5. No
pennies or denominations over $5.
18. Choose whether you want a receipt.
19. Click Done once you are finished.
20. A large color document might take a
while to print.

